STOW-MUNROE FALLS PUBLIC LIBRARY
BOARD OF TRUSTEES
REGULAR BOARD MEETING
Monday October 18, 2021

CALL TO ORDER

The meeting was called to order at 6:37pm by President Tom Shubert.

PRESENT

Craig Mancuso, Vice President; Angela Daniel, David Renninger, Secretary; Tom Shubert,
President; Sara Kline, Pastor Brad Jagger, Rich Bedell

ABSENT

OTHERS PRESENT

Gale Koritansky, Director, Linda Sutherland, Fiscal Officer

PUBLIC

No public comment.

MINUTES

MOTION NO. 211018-1 APPROVE SEPTEMBER 20, 2021 MINUTES

Renninger moved, Bedell seconded:

RESOLVED: That the Board Minutes of September 20, 2021 regular meeting be accepted

and approved.

The roll being called on its adoption, the vote resulted as follows:

AYES: Daniel, Jagger, Kline, Mancuso, Renninger, Bedell, Shubert
NAYS:

Motion carried.



FINANCE

MOTION NO. 211018-2 APPROVE SEPTEMBER TREASURER’S REPORT

Kline moved, Bedell seconded:

RESOLVED: That the Board of Trustees approves the Treasurer’s Report for September
2021.

MTD Bank Report for Year 2021 Month 09 - STOW MUNROE FALLS PUB LIB
Ewk [ peerpton [ e Mosa | beponts [ nimas | asin | e out | See

0001 MAIN CHECKING ACCOUNT 1,035,163.92 319,328.97 253,348.18 0.00 200,000.00 901,144.71
0002 PAYROLL CHECKING ACCOUNT 0.00 0.00 0.00 0.00 0.00 0.00
0004 BUILDING PROJECT CHECKING 0.00 0.00 0.00 0.00 0.00 0.00
0009 )IAI\/(I:IER-’I—EST FUNDS 300.00 0.00 0.00 0.00 0.00 300.00
0020 CERTIFICATES OF DEPOSIT 0.00 0.00 0.00 0.00 0.00 0.00
0021 STAR OHIO - INVESTMENTS 1,756,265.66 126.22 0.00 200,000.00 0.00 1,956,391.88
0024 STAR OHIO BLDG - INVESTMENTS 80,343.14 5.18 0.00 0.00 0.00 80,348.32
0029 STAR PLUS OHIO - INVESTMENTS 0.00 0.00 0.00 0.00 0.00 0.00

_ 2,872,072.72 | 319,460.37 253,348.18 | 200,000.00 | 200,000.00 | 2,938,184.91
Banks

The roll being called on its adoption, the vote resulted as follows:

AYES: Jagger, Kline, Mancuso, Renninger, Bedell, Daniel, Shubert
NAYS:

Motion carried.

MOTION NO. 211018-3 APPROVE ALLOCATED 2022 PLF MONIES

Mancuso moved, Renninger seconded:

RESOLVED: That the Board of Trustees approves the 6.18084% of estimated PLF
(Public Library Funds) monies for Summit County allocated to Stow-
Munroe Falls Public Library for 2022 as agreed and voted on by the Library
Trustees Council of Summit County on October 14, 2021.

The roll being called on its adoption, the vote resulted as follows:

AYES: Kline, Mancuso, Renninger, Bedell, Daniel, Jagger, Shubert
NAYS:

Motion carried.



PROGRAM

DIRECTOR’S REPORT

MOTION NO. 2110184 ACCEPT DIRECTOR’S REPORT

Renninger moved, Mancuso seconded:

RESOLVED: That the Board of Trustees accepts the written Director’s report for the
month of September 2021.

The roll being called on its adoption, the vote resulted as follows:

AYES: Mancuso, Renninger, Bedell, Daniel, Jagger, Kline, Shubert
NAYS:

Motion carried.

DISCUSSION ITEMS

There are no discussion items.

BOARD COMMITTEES

BUILDING & GROUNDS

Mrs. Kline stated nothing to report.

FINANCE

Mr. Bedell stated the Finance Committee met this evening and the Fiscal Officer presented her
reports. Mr. Bedell said the library is within budget.

HUMAN RESOURCES

Mr. Mancuso stated the evaluations for the Director and Fiscal Officer will be emailed to the
Library Board Members and Department Heads.



LEGISLATION/RULES
Mrs. Kline stated the Legislation/Rules Committee recommends the following:

MOTION NO. 211018-5 AMEND OVER-THE-COUNTER-CASH DISBURSEMENTS
POLICY

RESOLVED: That the Board of Trustees amend the Over-The-Counter-Cash
Disbursements Policy to:

“Lost and Paid” refunds to patrons under $10.00 will be handled by the counter in cash providing
there is evidence of payment by the patron through the KOHA CLEVNET system or a cash
written receipt accompanies the request for refund. All transactions over the $10 amount will be
handled through the system, with the Fiscal Officer verifying the transaction and creating payment
by means of mailed check to the patron. All transactions for “Lost and Paid” over the counter in
cash will be noted on the KOHA CLEVNET system and a hand written receipt will be given to
the Fiscal Officer for balancing purposes.

The roll being called on its adoption, the vote resulted as follows:

AYES: Renninger, Bedell, Daniel, Jagger, Kline, Mancuso, Shubert
NAYS:

Motion carried.

MOTION NO. 211018-6 AMEND RECORD RETENTION DISPOSAL POLICY

RESOLVED: That the Board of Trustees amend the Record Retention and Disposal
Policy to:

Effective September 29, 2007, the Library records commission will maintain all records per ORC
149.411.

Records shall fall into two (2) categories: permanent and non-permanent. Retention of records
may be in the form of electronic media, print, or tape.

The Fiscal Officer will prepare a list of records to be disposed of when the retention period has
been completed. The Library records commission will approve the list prior to disposal. This list,
once approved, will become a part of the minutes of the Board. The Fiscal Officer will complete
and submit the required forms to the Ohio Historical Society.

No records shall be destroyed, transferred or disposed of without the knowledge of the Library
records commission or in violation of this policy.

PERMANENT:

Annual Budget



Annual Financial Report to the State Auditor
Annual Financial Report — Other

Annual Report to the State Library

Annual Reports

Audit Reports

Board Minutes

Board Policy Files

Board of Zoning Appeals Filings

Bond Records

Building Blueprints and Specifications
Building Inspection Reports

Building Projects (successful)

Capital Outlay Files

Committee Meeting Minutes

Historical Files

Legal Opinions

OPERS Records

Payroll Records (City, State and Federal Withholding forms, Pay increase letters, Sick and Vacation Leave,
W-2s)

Personnel Policies

Personnel Records (Application, Hire Letter, Promotion Letter, Resignation Letter, Performance
Evaluations, Notification of pay step increases)

NON-PERMANENT:

Circulation
Items Charged Out and Assumed Lost 7 years
Fines and Fees on Borrower Record 7 years
Overdue Fines older than 2 years and
Under $10 1 year
Borrower Record (unused card) 5 years
Annual statistics 5 years
Li o Leations Youtl Unil g
List of Borrower’s charged items Until discharged
Contracts,Leases
Bids (successful) 15 years after expiration
Bids (unsuccessful) 3 years after successful contract
Construction 16 years after completion
General 15 years after expiration
Insurance Policies/Bonds 2 years after expiration
Leases-equipment 2 years after expiration
Leases-Real Estate 5 years after expiration provided
audited
Employee Files
Accident/incident reports 5 years
Employment applications (not hired) 1 year



Financial

Accounts payable ledger
Appropriation ledger
Bank deposit receipts
Bank statements (general)
Bank statements (payroll)
Cancelled checks

Cash journal

Check registers
Depository agreements
Invoices (Vouchers)
Inventories

Investment ledger/records

4 years provided audited
5 years provided audited
4 years provided audited
4 years provided audited
4 years provided audited
4 years provided audited
4 years provided audited
4 years provided audited
5 years provided audited
4 years provided audited
until superseded

4 years provided audited

Purchase orders/requisitions
Receipt journals
Tax Budgets (County)

4 years provided audited
4 years provided audited
10 years provided audited

Time sheets 4 years provided audited
W-2 6 years provided audited
W4, 1T4 until superseded

Workers Compensation claims 10 years after termination of employment
Legal

Claims and litigation records 5 years after case is closed and appeals exhausted

Miscellaneous
Consultant reports 4 years
Correspondence (informative) 2 years
Donation records (non-cash) 4 years
Grant files 5 years provided audited & end of grant
Job descriptions until superseded
Meeting Room applications 1 year
Survey reports 4 years
Technology plan until superseded

Transient material (all informal and/or
Temporary messages and notes, including
e-mail and voice mail messages, and all
drafts used in the production of public
records )

Unusual Occurrence reports

Discretionary; retain until no longer
of administrative value

2 years provided no claims pending
The roll being called on its adoption, the vote resulted as follows:

AYES: Bedell, Daniel, Jagger, Kline, Mancuso, Renninger, Shubert
NAYS:

Motion carried.



MOTION NO. 211018-7 RESCIND VIDEO/DVD POLICY

RESOLVED: That the Board of Trustees rescind the following Video/DVD Policy.
The Stow-Munroe Falls Public Library extends open access of all library materials to all library

patrons with the exception of children under the age of 18 whose parent or legal guardian has
specified that they may not borrow videocassettes or DVDs.

The roll being called on its adoption, the vote resulted as follows:

AYES: Daniel, Jagger, Kline, Mancuso, Renninger, Bedell, Shubert
NAYS:

Motion carried.

LONG RANGE PLANNING

Mr. Renninger stated the Long Range Planning Committee will not meet until January 2022.
TECHNOLOGY

Mr. Shubert stated nothing to report.

RECORDS COMMISSION

Mr. Shubert stated the Records Commission Committee met prior to the Board meeting.

Mr. Shubert stated the Records Commission Committee recommends:

MOTION NO. 211018-8 ACKNOWLEDGES RC-3 FORM

RESOLVED: That the Board of Trustees acknowledges and reviews the RC-3 Form -
Schedule of Records Retention and Disposition. Please see attached copy
attached.

The Fiscal Officer will submit the RC-3 form to the Ohio Historical Society.

The roll being called on its adoption, the vote resulted as follows:

AYES: Jagger, Kline, Mancuso, Renninger, Bedell, Daniel, Shubert
NAYS:

Motion carried.



NEW BUSINESS

Mr. Shubert appointed, Pastor Jagger, Chair, and Angela Daniel as members of the Nominating
Committee for Officers on the Stow-Munroe Falls Public Library Board of Trustees for 2022.

MOTION NO. 211018-9 CHANGE DECEMBER BOARD MEETING DATE

Mancuso moved, Renninger seconded:

RESOLVED: That the Board of Trustees approves changing the December Board
Meeting Date from December 20, 2021 to December 13, 2021.

The roll being called on its adoption, the vote resulted as follows:

AYES: Kline, Mancuso, Renninger, Bedell, Daniel, Jagger, Shubert
NAYS:

Motion carried.

MOTION NO. 211018-10 MOTION TO ADJOURN TO EXECUTIVE SESSION

Mancuso moved, Bedell seconded:

RESOLVED: The Board of Trustees moves to adjourn into executive session to discuss
Personnel matters.

The roll being called on its adoption, the vote resulted as follows:

AYES: Mancuso, Renninger, Bedell, Daniel, Jagger, Kline, Shubert
NAYS:

Motion carried.

MOTION NO. 211018-11 MOTION TO RETURN TO OPEN SESSION

Kline moved, Mancuso seconded:
RESOLVED: That the Board of Trustees moves to return to open session.
The roll being called on its adoption, the vote resulted as follows:

AYES: Renninger, Bedell, Daniel, Jagger, Kline, Mancuso, Shubert
NAYS:

Motion carried.



MOTION NO. 211018-12 MOTION TO APPROVE PAY INCREASE

Mancuso moved, Renninger seconded:

RESOLUTION: That the Library Board of Trustees approve pay increase for Graphic
Design Coordinator & Media Specialist to $19.25, effective Pay 22, 2021.

The roll being called on its adoption, the vote resulted as follows:

AYES: Bedell, Daniel, Jagger, Kline, Mancuso, Renninger, Shubert
NAYS:

Motion carried.

MOTION NO. 211018-13 ADJOURNMENT

Jagger moved, Renninger seconded to adjourn the meeting at 7:35pm.

All were in favor. Motion carried.
Secretary Board President
Linda Sutherland

Fiscal Officer



_ |Ee0Emei BLOENEREL BLOZILL | WM 1eded LO0Z/LLEL SPMON]  SHOO=I B0USLNGO0) [ENENUN) - NoGUE|Sssy
 |ZR0EMEEL LLOZIEZL LLOZILIL WM ledeg  |J00ELWEL ZTHMON suoda Aanng - snoaueEss
EEOEBEIL BLOENEREL BLOZ/LIL Wi Jaded LO0Z/LLEL L MON EwaEddde wooy Buasp - snosus|Eos
ZEOE/RENL SLOEERZL SLOZLIL Wi Jadey LOOZTLLEL BE-MON S5} WBIS) - SNoBLEIESEI |
TEZ0E/BEL 6LOZLEEL BLOZ/LIL Wi Jaleg LDOZILLEL LE-NON| (e asuspuodsadon - snooueacsyy |
ZE0ZIBES L SL0ZEREL BLOELIL Wi Jsdey LO0ELLEL SE-NON] SpOda JE)| REUDT - SNOBLEYSSIY
CEOEIBENL SLOZ/EEL _ |IL0E/LIL Wi  dadeg LO0ZIELIEL ZENON — =jeays Bw| - [Sluewy
_|zenzmE 00T/ ETL OLOE/L/L WIN 1eiEd ID0ZILLIEL LE-NON [Runog) =aipng xe 1 - [=ruEul|
[zz0emz) SLOZLEEL _ [9L0EML Wi  Jaded LO0ZLLEL DE-MON EjELLnG] jdiEoe - e
B EEGEEE SLOZIEEL  [B0EL | Wi 1aded LD0ZILLIEL BZNON|  SUCOEMBAIfEISM SEE5IN - [EEAEl)
ECOE/BENL DL0E LEEL SLOE(L(L WIN Jadey LO0ZILLEL BENON| {su=panon] 532(0M] - (BRIl
ZEZ0Z/82IL SLOZEZL  |8LOE/LL Wi laded LO0TLLIEL SZ-NON| BAIDIUEAL] - FRIDURLL
ZE0Z/BE! SLOZEREL  |9L0ZILIL WiN teded [JD0Z/LLIEL _PZ-NON saias WORLD - ESUTIL
ZEZ0E/BZIL QL0 ERZL BLOZILIL WM teded  [JODZLLEL | €Z-NON reuinal yses - pElRld
B EE0E/BE L SLOZ/LEZL BLOZLL | WIN 1adey LO0TILLIEL ZZ-NON| BRI PARIUED - [P
Z20E/8eL | ETEEA A BLOZLL WM leded  [JODZILLIEL R.z@.z_.  (awfed] spswees e - [ERURL
EE0EIRENL | ET OLOZILL Wi  taded LOOEILLITL | OZ-MOMN (i) SIUSRLBIES JURE - [BURILY
__|ZE0EIRENL laLozi ezl oLoZiLL UM Jadig SO0 LIEL BL-MON ] Sdiaaad jisodap yuig - eSO
TEZOE/BTIL | ETN A SLOZ/LIL YiM wded  [L00ZLLIZL BE-NON “ioBipe Ucqeydosddy - [ESUEL
2Z0Z/8/1L BLOZLIE WiN il LO0Z/LLIEL LI-NON 1aBipa) ajqeed u:g-._m%_
EZOEIGEL BLOZIL/L Win adeg LO00ZILLEL BL-NON|  (pen 1o0) suonesydde oewiowg-sag sadojdus
ZZOTIVEIL BLOZ/LIL WiIN_ ~ adeg LO0TILLIEL EL-MON 1UBLId|nbs - 58884 - sa88a] ‘EPEAUCD
EZOENEL BLOZ/L/L WiN seded  [JOOZLLEL ZL-NOM EPUTE/E3(|0d SOURINEL] - 595887 "EREAUED
202921 BLOZ/LL WiN sadeg LO0TLLIZL E-NON {Inyssa0ansuUn) SpiE - SaEEeT SORHUOD
w4 &E] |erouddy saquiny
as) JHOYT|  [esodsig go pa03IY o adiy adiy WOISSILLOT SPU0TEY | anpayas
“SHO 404 | aeq pasodoig ajuq] ausnpng P SN npaIK 1wsndng o nopETMGnY ML FIAS P03
WHO SIHL A0 HOVE AHL NO SNOLLINHISKN AHL QVaH 35vaTd
Jequing suoydes ] IBE0) ssuodsay o aneulis
T11 ™2 SHTE-RYO-0EE 120000 [BaS1]
JEULIGY DIUOIIEE U

spuooay Aue jo Apqissacoe pue uoeaessld sy sinsuR o) uawiusasod jeoey ay) jo Aljgisucdsal g s1 )| s2)doo asn sesud of pasn g Auo g sanjedau
JE|EEL WD (B PUR SPUEPUES 1SHY Of Bujpioaoe panos g jim g0y SIYl uo pasi puessd jeuBuo Sue jo aoejd u) pajesud wijjosn ‘uolippe u)

Jsanbad Jo usloe ‘wiep ‘ssed Bujpusd Aue of suppsd yiym o pesodsip AlBuimouy s (m paoss) o mogRq pais) (Z-0u) senpayog
uonuajay spiodsy parcidde 3u) uo palels spolsd awy syl o) Buipicace jo pasodsip Buisg a8 SIUSWYDERE PUB £-0) I} U0 PSS SpIoass Uy jeu) Aiues dqsssy )

e Awnog  apog diz Az ssappy

o e e wng  pIIby HO ‘m01g P moLe TICE

SPIODEY |0 UojjEDT aucydsia]  uosiad jPEWO] pury UDISIAIPONS [ED10 O SLIER

ATRIET 211904 [[E] A0IUNN-MOTS TIT 1% CRTE-SRO-(EE PUBLALING BpUL] A0UC) SEAUENE A1 LGN S[fEd S0IUNN=M0IS

10



	OTHERS PRESENT
	Gale Koritansky, Director, Linda Sutherland, Fiscal Officer

	PUBLIC
	FINANCE
	MOTION NO.   211018-4     ACCEPT DIRECTOR’S REPORT_______________________
	BOARD COMMITTEES
	Circulation
	Contracts,Leases
	Employee Files
	Financial
	Legal
	Miscellaneous
	MOTION NO.   211018-11     MOTION TO RETURN TO OPEN SESSION_____________
	MOTION NO.  211018-13 ADJOURNMENT____________________________________
	Secretary      Board President



